GUIDELINES FOR TECHNICAL REPORT WRITING
(Revised from SJSU Engr10 document)
Present your device:

-How is was constructed

-How it works

-Test Data

-Conclusion

GENERAL GUIDELINES
· Reports should be typed double-spaced. 

· Each section should have a heading in bold with a larger font.
·  General impression is extremely important (neatness, spelling, grammar, special effects or lack of, all contribute positively or negatively). 
· All work that is NOT your own should be referenced properly.  Failure to reference the work of others will result in a failing grade.
TITLE Section
Include the following information:
· Course number and name. 

· Your professor's name. 

· The individual team member names. 

· Date 
ABSTRACT (An abstract is a brief summary of the most important points in a scientific paper.)
Include the following information:
· What did your group build and give a brief description of the device.
· A 2-3 sentence description of what the device does with a diagram or schematic showing parts.
· Short summary of what tests you did and the results. 

· Important conclusions (2-3 sentences). 

1. CONSTRUCTION
· Provide a parts list.
· Explain the steps used to construct the device.  Refer to a diagram when necessary.
· Describe any difficulties in the process.
2. HOW the DEVICE WORKS

· Explain how the device works (why does it do what it does?) using science and math where necessary.  Figures and pictures are recommended.
· How is the device powered?
· What factors impact the performance the most?
· Provide examples of real commercial devices that are similar.  Explain how these other devices are similar or different from what you built.
· What are the benefits of using the device?
· Discuss any limitations of the device.
3. TESTS
· Describe each test done to investigate the device’s performance.
· List all the equipment and materials you used. 
· Show the results of your tests in visual format (tables, graphs, etc.).   Use Excel.
· What did you learn from the tests?
Include photos, sketches, diagrams as appropriate.
4. CONCLUSION
Summarize what you learned and how your understanding applies to other devices or engineering systems.
REFERENCES
When citing the work of others, put statements in quotes if it is a direct quotation.  Use a footnote so reader can refer to source.

Examples:

Alan Schuster recommends adding spa shock "in order to help assure a sanitizer level" in your spa.1
1.  Schuster, Alan. "Spa and Hot Tub Chemical Questions." Ask
     Alan. Aqua-Clear Industries. 18 Aug. 2008. Web. 10 Oct. 2008.

The United States produced 45% of its electricity from coal in 2009. 2
2.  US Energy Information Administration. http://www.eia.doe.gov/energyexplained/index.cfm?page=electricity_in_the_united_states
Book Example:
Martin, Fred G., Robotic Explorations: A Hands-On Introduction to Engineering, Prentice Hall, 2001, pp. 83-85.
URL example: www.engr.sjsu.edu/nikos/courses/engr10/
